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e Administrative staff For Industrial Training:
Pn Nur Juniza Binti Kusnin / En Razlan Syah Bin Yussoff
Academic Office (EO7 — Aras 4)
Faculty of Mechanical Engineering, UTM
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A TTTAX /

’ Before start LI

(Student : BLPO1 and Guide
book for student) &
(Company: BLP03 and Guide

Industrial ook for company)
Training Work
Schedule For Sem .
3 2025/2026

(Phase 2)

Briefing 2

(20 July — 9 October 2026) **%(20 Aug to 25 July 2026)

Before end LI : BLPO3 to the supervisor
. - and the supervisor submit to UTM before
Industrial Training 9 October 2026 via link given in the form.
Supervision in September

2026 After LI : Submit LI report, logbook and

eportfolio on 16 October 2026 to Faculty
sV




Course
Registration

(20 July — 25 July 2026)

SEMM3915/SKM03915/SEM03915 —check
the correct section according to your program.

A

0




Online Registration : Industrial Training 20252026 Semester 3
From 20-25 JULY 2026

Go to link Click at
https://my.utm.my course registration

Choose
correct programme
code & section

Click at
short semester




( Please refer table below)

No PROGRAMME CODE SUBJECT SECTION

1 SEMM SEMM3915 SECTION 01
SEMMH SEMM3915

2 SEMB SEMM3915 SECTION 02
SEMBH SEMM3915

3 SKMI SKMM3915 SECTION 03
SEMI SEMM3915
SEMIH SEMM3915

4 SKMP SKMM3915 SECTION 04
SEMP SEMM3915
SEMPH SEMM3915

5 SKMT SKMM3915 SECTION 05
SEMT SEMM3915
SEMTH SEMM3915

6 SKMV SKMM3915 SECTION 06
SEMV SEMM3915
SEMVH SEMM3915

7 SKMO SKM03915 SECTION 01
SEMO SEM0O3915
SEMOH SEMO3915




Documents for the
Internship.

* You may receive FIVE documents from your Internship
Program Coordinator/via telegram group on 24t July 2026

* 1) BLPO1 Form (Submission link written in the form)
» 2) BLPO3 Form (Submission link written in the form)
» 3) Guide book for student

* 4) Guide book for company

» 5) A softcopy of logbook

* 6) Slides of the 2" Briefing and the recorded




Beginning of

the Industrial
Training:

el

Report to the company on
20t JULY 2026
or

other dates based on the agreement between
UTM and Company

Bring the offer letter, the reply
form, any documents need to cross
the border(district/state)

- Prepare your journey accordingly



Submit BLPO1 Form to the school

Form BLP-01 is considered invalid without confirmation by
the organization/company.

Note : This form is required to be returned by student within
TWO WEEK after reporting at the organization/company.

Submission link written in the BLPO1 Form.

Google Form link : https://forms.gle/foDe2MhRQcX2JGNy6
Note : This link will be updated in telegram group



Important forms:

BLP-02

BLP-04
BLP-05
BLP-06

- BLP-01 (to be completed by the student, submit within two week
after starting the LI using the link given in the form)

- Report Duty in the ITS website system need to be completed

BLP-03 ( for the organisation supervisor to be completed
and submit mark at given link in ITS website System )

* Faculty supervisor (UTM)




Important

forms for the
students

- BLP-01 (to be completed by the student, submit within two
week after starting the internship. Using the link given the
BLPO1 form)

- Report Duty in the ITS website need to be completed

BLP-03 ( for the organisation supervisor to be completed and
submit using the link given in ITS website )

And please submit in the last week of practical training

* Faculty supervisor




Assessment
ltems From

the students:

-final report
-logbook
-eportpolio

1) Industrial Training Report — submission online via e-
learning, ITS and email to the Faculty Supervisor

2) Logbook- submission online via e-learning, ITS and

email to the Faculty Supervisor

3) Eportfolio (compulsory for all mechanical students)
- update weekly in the UTM Student Portal.

Pass/Fail

Pass if the mark above 60.



Report Duty

Q) Industrial Training v

0 6 Placement Application Report Duty

REPORT DUTY

I Duty Verification I Students need to record the
supervisor's details and report duty
date when they have reported at the

chosen company
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Assessment

. Evaluation aspect: Performance, Personality and Outcomes
. Mark distribution:

CONTENT MARKS(%)

Final report (BLP 05) 40
Organization evaluation report 30
(BLP 03)
Faculty evaluation report (BLP 04) 20
Log book (BLP 06) 10
. Result:
Hadir Lulus, HL (Pass) > 60%

Hadir Gagal, HG (Fail) < 60%




SUBMISSION FLOW FOR LOGBOOK & FINAL REPORT

1. Submission of Logbook i.e. UTM Logbook Format LBO7 to the Industry Supervisor (SV)
* Please do the Logbook Verification from Industry SV including Sign and Company Stamp. Due Date:
9/10/2026.
* Update Daily Logbook and Final Report in ITS System for-student’s reference and Industry SV’s reference
* Request the Industry SV to fill up BLP-03 form on the ITS website system . Due Date : 9/10/2026
* Link for Submission Organization Evaluation Report - BLP0O3 using ITS Website System

$

2. Logbook and Final Report submission to Faculty SV by email is due before or on 16/10/2026

¥

3. Faculty SV returned the Marked Logbook and Marked final Report to student by due before or on 23/10/2026

A 4

4. Student need to upload all Marked Logbook and Marked Final Report on E-learning (i.e. kindly ensure your
Faculty SV write the mark on the front page) is due before or on 23/10/2026
* Please upload on the E-Learning link for current semester : https://elearning.utm.my/25263/login/index.php




SUBMISSION FLOW FOR INDUSTRY SUPERVISOR — ORGANIZATION
EVALUATION REPORT (BLP-03)

Link ITS System UTM : https://myaims.utm.my/its/assessForm/indexExt

Step for Assessment :
Industrial Training >> Company Supervision >> Student Assessment >> Select the student by click the Action Icon

>> Fill up BLPO3 Form >> Click Submit
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Very poor Unsatisfactory Satisfactory Good Excellent
Discipline
(Disiplin)
- Attendance, punctuality, conform to organization's rules, proper attire, etc.
(3) patan masa, i isasi, i di)
Very poor Unsatisfactory Satisfactory Good Excellent
Creativity And Innevation
(Kretiviti dan Inovasi)
- Ability to give new ideas and improve existing process of executing the jobs.
dan idea baru dalam
(4) mempertingkatkan kualiti hasil kerja).
Very poor Unsatisfactory satisfactory Good Excellent
Cooperation and Teamwork
(Kerjasama dan Berpasukan)
- Ability to associate self with other staff in carrying out jobs.
(5) (Sikap mahu melibatkan diri bersama pekerja lain dalam menjalankan tugas).
Very poor Unsatisfactory Satisfactory Good Excellent
Leadership and Decision Making
impit dan
- Ability to plan, manage and make decisions in carrying out tasks and solving problems.
(6) 8. dan dalam tugas serta masalah).
Very poor Unsatisfactory Satisfactory Good Excellent

125 Jabatan Perkhidmatan Digital (UTMDigital)

Click Submit



SUBMISSION LINK ON E-LEARNING FOR SEM 3 20252026
https://elearning.utm.my/25263/login/index.php
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Industrial Training for Sem 3
2025/2026

From 20 July To 9 Oct. 2026
(12 weeks)




Thank You

I,':"\




